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APPLICATION FOR RELAXATION IN ATTENDANCE

	Name of the Student
	

	Name of the Program
	B.Tech / M.Tech / PG 
(Please specify the Specialization in case of M.Tech and PG Programs)

	Roll Number
	

	Name of the Department
	

	Period of Relaxation requested and Number of days
	From:                                          To:
No. of Days:

	Reason for Relaxation
	Medical / Calamity in the Family / Representing the Institute as on-duty / CCPD Coordinator



Note: 
1. For medical reasons, the student shall attach proof of Hospitalization/Medical Certificate, which need to be authenticated by the Institute Medical Officer.
2. In case of calamity in the family endorsement from Parent/Guardian shall be attached.
3. In case of representing the Institute as on-duty, endorsement from the Dean-Student Welfare, shall be attached.
4. In case of CCPD Coordinator, endorsement from Prof. I/c, CCPD shall be attached.
5. Approval for attendance relaxation shall be obtained within 10 days after reporting back to the Institution in all cases.
6. Beyond 10 days, no relaxation will be entertained.

Recommended and Forwarded


Signature of the Faculty Advisor		                         Head of the Department					


APPROVED/NOT APPROVED
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