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SCHOLAR LEAVE APPLICATION FORM 
	Name of scholar
	:
	

	Roll Number
	:
	

	Department
	:
	

	Type off Registration
	:
	Full Time (Institute Scholarship / Project / Other fellowship / Sponsorship / UGC / CSIR / QIP)

Part Time (External / Staff)

Others (Specify)

	No. of Days
	:
	

	Duration
	:
	From:                                     To :

	Nature of Leave
	:
	Casual Leave / Permission to attend scientific event / workshop*

	Reasons
	:
	

	Date
	:
	

	Signature of the Scholar

	:
	


	Leave at credit
	:
	No. of Days

	Leave applied

	:
	No. of Days

	Balance of Leave
	:
	No. of Days


Department concerned

Recommended / Not Recommended

Signature of the Supervisor
Leave sanctioned / not sanctioned

 Signature with date
Head of the Department

*The Ph.D. scholars are eligible only for casual leave. Participation in any scientific event / workshop in India or abroad with prior permission from (Dean-Academic/Director) 
